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TEAM Training Agenda      (Regional)

For August of 2000

Objective

To provide an opportunity for Regional members of FTA to receive hands-on training for the use of the Transportation Electronic Award and Management  System (TEAM), using the reporting features available on the web.

August Focus

August 3

FTA Web Reports

· Briefing on Procedures

· Benefits of using TEAM Web Reporting

· Process of downloading FTA Reports

· How to filter your own Region’s cost center

· How to add your column totals 
      


August 10

FTA Web Reports

· Briefing on Procedures

· Benefits of using TEAM Web Reporting

· Process of downloading FTA Reports

· How to filter your own Region’s cost center

· How to add your column totals

August 17

FTA Web Reports

· Briefing on Procedures

· Benefits of using TEAM Web Reporting

· Process of downloading FTA Reports

· How to filter your own Region’s cost center

· How to add your column totals

Prerequisites

Access to Internet

Logged on to the website- http://ftateamweb.fta.dot.gov/
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