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TEAM Training Agenda      (Recipients)

For August of 2000

Objective

To provide an opportunity for Recipients of FTA Federal Assistance to receive hands-on training on the use of the Department of Transportation / Federal Transit Administration’s Transportation Electronic Award and Management System (TEAM).

August Focus

August 1 

Developing an Application, Part I & II
· Life Cycle of the Project

· Create an Application

· Application Editor Menu

-    Enter Project Information

· Enter Budget

· Enter Milestones

· Enter Environmental Findings

· Enter Fleet Status

 Modify and Submit Application 

· View/Print Application

· Modify Application

· Submit Application

· FTA Review and Approval Process


August 8

Execute Application
· Milestone/Progress Report

· Financial Status Report

· Award Execution Process

· Execute Application

Budget Revisions

· What is a Budget Revision?

· When would you need a Budget Revision?
· How does a Deobligation work in your application?
Amendments

· When do you need to create an Amendment?

Closing your application

· What is the process of Close-Out?

· When do you know you want your application closed?

Prerequisites

Valid/Active UserID and Password in TEAM

Logged on to TEAM Quality Assurance Database
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