Project Management:  Project Information Screen:

1. Click Project Management on the Main Menu.

2. On the Query Applications page, select Year: 2001.

3. Select Active/Closed: Active.

4. Select Amend: Current.

5. Select Project Status:Active (Executed)
6. Click Submit Query on the Query Applications page.

7. Select any project from the Project Query Results page by clicking the row on which the desired project appears.  

	Click Project Information Screen under the Project Management menu item on the Main Menu.
	Displays the Recipient Contact and FTA Manager for the grant.
	Yes/No (if no, describe result)

	Click on Recipient Contact field:
	Displays Recipient Contact nameand allows user to edit field.  
	Yes/No (if no, describe result)

	Click on FTA Project Manager field:
	Displays current FTA Project Manager for the grant and allows user to edit field.  
	Yes/No (if no, describe result)

	Click on the Update Button:
	After modifying the Recipient Contact and/or FTA Project Manager field, message will appear, “Project xx-xx-xxxx has been successfully updated”.
	Yes/No (if no, describe result)


