

Review/Approval:  Review/Concur. Dates
Access:

1. Click Review/Approval on the Main Menu.

2. On the Query Applications page, select Year: 2001.

3. Select Active/Closed: Active.

4. Select Amend: Current.

5. Select Project Status: Active(Executed).

6. Click Submit Query on the Query Applications page.

7. Select any project from the Project Query Results page by clicking the row on which the desired project appears.  

	Click Review/Concur. Dates under the Review/Approval menu item on the Main Menu.
	The Review/ Concur. Page should open for the desired project.  The background/Award tab should be the default tab.
	Yes/No (if no, describe result)

	Click on Estimated Obligation Date
	Put your estimated obligation date here.

Press the tab key and your date should populate
	Yes/No (if no, describe result)

	Click on the Obligation/Award tab
	Type in your Obligation/Award date. Press the tab key and your date should populate
	Yes/No (if no, describe result)

	Click on the Review/Concurrence tab
	This will display the Review/Concurrence dates.
	Yes/No (if no, describe result)

	Click on any of the fields with a black border and type in your date.
	Your date will populate when you press the tab key.
	Yes/No (if no, describe result)

	Click on the DOL Certification Tab
	This will display The DOL Certification dates.
	Yes/No (if no, describe result)

	Click on Submit for certification, Submit for information or the N/A Radio Button.
	Submit for Certification should be the default
	Yes/No (if no, describe result)

	Click in the date field and type in your date.
	When you press the tab key your date will populate
	Yes/No (if no, describe result)

	Click on the Blue Diskette with the Red circle.
	You will get a message that states “All changes will be lost. Do you wish to proceed?
	Yes/No (if no, describe result)

	Click OK or click Cancel
	You will lose all changes and be returned to the Background/Award tab if you click OK.  If you click cancel you will be returned to the same screen you were in.
	Yes/No (if no, describe result)

	Click the Blue Diskette
	Your information will be saved and you will be returned to the Background/Award tab
	Yes/No (if no, describe result)

	Click on the Red X cancel icon or the green check mark
	You will be returned to the Project Query Results Screen
	Yes/No (if no, describe result)
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