

Testing Process for TEAM-Web, BETA, Version 1.0

Project Management:  Milestone Progress Report

Access:

1. Click Project Management on the Main Menu.

2. On the Query Applications page, select Year: 2001.

3. Select Active/Closed: Active.

4. Select Amend: Current.

5. Select Project Status: Active(Executed).

6. Click Submit Query on the Query Applications page.

7. Select any project from the Project Query Results page by clicking the row on which the desired project appears.  

Tests:  

	Click Milestones Progress Report under the Project Management menu item on the Main Menu.
	The Milestones Progress Report page should open for the selected project.  The Summary tab displayed.
	Yes/No (if no, describe result)

	Click on the Period scroll down bar.
	Defaults to current year and quarter and populates a list of all the quarters. Once selected, the dropdown list will close and display the year and quarter.
	Yes/No (if no, describe result)

	Check Paper Award:
	This area is grayed out and is read-only field.
	Yes/No (if no, describe result)

	Check Pre-Award Authority:
	This area is grayed out and is read-only field.
	Yes/No (if no, describe result)

	Check the Quarterly and Monthly radio buttons.
	The Quarterly button should be selected, and the Monthly button should not be selected.  
	Yes/No (if no, describe result)

	Click on Initial Submission field: 
	This area is grayed out and is read-only field.
	Yes/No (if no, describe result)

	Check the Final Report? Field.
	States  “No, Not Final Report” or “Yes, Final Report”..
	Yes/No (if no, describe result)

	Check Last Update field:
	This area is grayed out and is read-only field
	

	
	
	

	
	
	

	Check the Report Status: field.
	Populate with either “No MS/P Report, No FSR” or “MS/P Report Submitted, No FSR”.
	Yes/No (if no, describe result)

	Check Project Status:
	Displays current project status.  Read-only field.
	Yes/No (if no, describe result)

	Click Project Status Overview:
	Displays any project status text.
	Yes/No (if no, describe result)

	Click on Milestone Status tab: (located at the top of the summary page)
	Displays all milestones associated with project.
	Yes/No (if no, describe result)

	Click on a Ali item in the scope-ali item column:
	Highlights the entire row. Displays the sequence number, milestone description, original estimated completion date, number of revisions, and actual completion date.
	Yes/No (if no, describe result)

	Click on Ali item number field:
	Displays Ali item number and is not an editable field.
	Yes/No (if no, describe result)

	Click on Seq No field:
	Displays Milestone sequence number within that scope.
	Yes/No (if no, describe result)

	Click on Milestone description field:
	Allows user the manipulate and edit the description name stated.
	Yes/No (if no, describe result)

	Click on Revised completion date field:
	Allows user to add, delete, and edit the date field.  
	Yes/No (if no, describe result)

	Click on # Revision field:
	Displays number of revisions for that milestone.  Read-only field.  
	

	Click on the Actual completion date: 
	Allows user to add, delete, and edit the date field.  
	Yes/No (if no, describe result)

	Click at bottom of the milestone screen in the Line Item field: 
	Displays the scope name.  Read-only field.
	

	Check FTA Amount field:
	Displays the FTA amount.  Read-only field. 
	Yes/No (if no, describe result)

	Check on the Total Eligible cost:
	Displays the total eligible cost amount.  Read-only field.
	Yes/No (if no, describe result)

	Check the Quantity field:
	Displays the quantity amount.  Read-only field.
	Yes/No (if no, describe result)

	Click on 3rd party contractor code field:
	If milestone is NOT a rolling stock scope and contract award milestone field will be blank.  If milestone is contract award then a dropdown list will be displayed allowing to select the contractor code.  
	Yes/No (if no, describe result)

	Click in Milestone Description field:
	Displays text and allows user to type and edit this field.  
	Yes/No (if no, describe result)

	Click on Milestone Progress field:
	Displays text and allows user to type and edit this field.  
	Yes/No (if no, describe result)

	Click on the ADD button located at the top of the screen:
	Milestone pop-up box will appear to enter in a new milestone.
	Yes/No (if no, describe result)

	Click on the DELETE button located at the top of the screen:
	If on a standard milestone, error message will appear “This is a standard milestone.  It can not be deleted.”
	Yes/No (if no, describe result)

	
	
	

	
	
	


Project Management:  Revise Budget Screen

Access:

1. Click Project Management on the Main Menu.

2. On the Query Applications page, select Year: 2001.

3. Select Active/Closed: Active.

4. Select Amend: Current.

5. Select Project Status: Budget Revision Pending.
6. Click Submit Query on the Query Applications page.

7. Select any project from the Project Query Results page by clicking the row on which the desired project appears.  

	Click Revise Project Budget under the Project Management menu item on the Main Menu.
	The Revise Project Budget page should open for the selected project.  The Summary tab displayed.
	Yes/No (if no, describe result)

	Click on the Revision # field:
	Displays current revision number and previous revisions completed. Previous revisions are in read-only mode. 
	Yes/No (if no, describe result)

	Click on the Reason field:
	Allows user to type in the reason.  
	Yes/No (if no, describe result)

	Click on the Approver’s note field.  
	Editable field for approver’s after revision has been submitted.  If revision has already been approved it is read only.  
	Yes/No (if no, describe result)

	Click on Revise Budget tab located at the top of the screen:
	Displays the budget screen.
	Yes/No (if no, describe result)

	Click on ALI item in the and scope/ali list and click on the FTA Amount field.         
	If the revision is current, this field is editable to change.  If the revision has been submitted or approved it is read-only.
	Yes/No (if no, describe result)

	Select View Budget Tab:
	List the entire budget in read-only mode.
	Yes/No (if no, describe result)

	Select Change Log Tab:
	Lists all budget changes in read-only mode.
	Yes/No (if no, describe result)

	Select Revise Control Totals Tab:
	Defaults to the change control totals.  Displays budget total, differences and the control total list.  
	Yes/No (if no, describe result)

	Click on Adjustment Amt or Total State Amt or Total Local Amt OR or Other Federal Amt, or Special Cond. Amt in the control Total list under the Current Revision Changes column.
	These fields are displayed with a black border around them allowing one to edit, if the current revision is pending.  These fields are NOT editable if the revision has been submitted or approved.
	Yes/No (if no, describe result)

	Select the All Control Total button.
	Displays an extended budget control total list.  
	Yes/No (if no, describe result)

	Click the SAVE icon, located at the top of the page.
	If project is a current pending revision, message will appear, “If you want to submit this Budget Revision Request, then click OK button.  If you want to save it as a work in progress, the click CANCEL button.
	Yes/No (if no, describe result)


Project Management:  Project Funds/Status Screen:

1. Click Project Management on the Main Menu.

2. On the Query Applications page, select Year: 2001.

3. Select Active/Closed: Active.

4. Select Amend: Current.

5. Select Project Status:Active (Executed)
6. Click Submit Query on the Query Applications page.

7. Select any project from the Project Query Results page by clicking the row on which the desired project appears.  

	Click Project Funds/Status Screen under the Project Management menu item on the Main Menu.
	Displays the Project Funds/Status summary tab screen.
	Yes/No (if no, describe result)

	Select Project Funding tab:
	Displays all line-by-line amount information for all account classification code. 
	Yes/No (if no, describe result)

	Select one Account Classification line:
	Row will be highlighted in blue and displays amount totals for each column and Disbursement/Refund Records at the bottom of the screen. 
	Yes/No (if no, describe result)

	Click on the View By drop down list and select to view by Financial Purpose Code.  
	Displays line-by-line FPC amount information.
	Yes/No (if no, describe result)

	Select one FPC line:
	Row will be highlighted in blue and displays amount totals for each column and Disbursement/Refund Records at the bottom of the screen. 
	Yes/No (if no, describe result)

	Select on By Amendment tab:
	Displays all account classification code amounts only in that amendment.  Screen will default to the first grant number and is in read-only mode.
	Yes/No (if no, describe result)

	Click on the Amendment Number drop down list to select a particular amendment.
	Lists all amendment numbers to select from.
	Yes/No (if no, describe result)

	Click on the View By drop down list on select amendment only.
	Allows to select another option for cumulative on a selected amendment.
	Yes/No (if no, describe result)


Project Management:  Closeout  Screen:

1. Click Project Management on the Main Menu.

2. On the Query Applications page, select Year: 2001.

3. Select Active/Closed: Active.

4. Select Amend: Current.

5. Select Project Status: Close-Out Requested or Active(Executed)
6. Click Submit Query on the Query Applications page.

7. Select any project from the Project Query Results page by clicking the row on which the desired project appears.  

	Click Close-Out Screen under the Project Management menu item on the Main Menu.
	Displays the close out screen.
	Yes/No (if no, describe result)

	Click on any of the amount fields in the Summary Financial Data column:
	All fields are read-only.
	Yes/No (if no, describe result)

	Click on the Reviewer Messages box:
	Read-only text area.


	Yes/No (if no, describe result)

	Mark the Budget or Financial Status Report or Milestone Report final under the close-out status area.
	Once it is marked final, the reviewer message will be eliminated.
	Yes/No (if no, describe result)

	Click on the Date Recip. Request Close-field
	Allows user to type in close-out date.
	Yes/No (if no, describe result)

	Click on Data FTA Approves Close-Out date field or Date Records Sent to FRC field or Federal Records Control Number field:
	User can only edit this field if user has FTA privileges. If user has recipient privileges, error message will appear ‘Only FTA has authority to change this field!’.
	Yes/No (if no, describe result)

	
	
	Yes/No (if no, describe result)


Project Management:  Project Information Screen:

8. Click Project Management on the Main Menu.

9. On the Query Applications page, select Year: 2001.

10. Select Active/Closed: Active.

11. Select Amend: Current.

12. Select Project Status:Active (Executed)
13. Click Submit Query on the Query Applications page.

14. Select any project from the Project Query Results page by clicking the row on which the desired project appears.  

	Click Project Information Screen under the Project Management menu item on the Main Menu.
	Displays the Recipient Contact and FTA Manager for the grant.
	Yes/No (if no, describe result)

	Click on Recipient Contact field:
	Displays Recipient Contact name an allows user to edit field.  
	Yes/No (if no, describe result)

	Click on FTA Project Manager field:
	Displays current FTA Project Manager for the grant and allows user to edit field.  
	Yes/No (if no, describe result)

	Click on the Update Button:
	Message will appear, “Project xx-xx-xxxx has been successfully updated”.
	Yes/No (if no, describe result)


Project Management:  FPC Transfer Screen

Access:

*** This screen is only visible to FTA representatives who have been granted the FPC Transfer privilege.

1. Click Project Management on the Main Menu

2. On the Query Applications page, select Year: 2001.

3. Select Active/Closed: Active.

4. Select Amend: Current.

5. Select Project Status: Active (Executed).
6. Click Submit Query on the Query Applications page.

7. Select any project from the Project Query Results page by clicking the row on which the desired project appears.  

	Click FPC Transfer under the Project Management menu item on the Main Menu.
	The FPC Transfer page displays.
	Yes/No (if no, describe result)

	Select one account classification code in the acct class code list:
	Highlights the entire line in blue, displays the transfer from, and transfer to amounts.  
	Yes/No (if no, describe result)

	Click on the FPC Transfer Remarks text box.
	Allows user to type in the remark.  Editable field.  
	Yes/No (if no, describe result)

	Select the Unsaved FPC Transfers tab.    
	Read only page.
	Yes/No (if no, describe result)

	Select Prior FPC Transfer tab:
	Read only page.
	Yes/No (if no, describe result)
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