Applications/Modify Application:  Project Information

Access:

1. Click Applications on the Main Menu

2. Query project to modify

3. Click Modify Application
4. Click Project Information
5. Make entries/updates to General tab

6. Make entries/updates to Control Totals tab

7. Make entries/updates to UZA/Cong Dist tab

8. Click OK icon

Tests:  

	Click Applications on the Main Menu.
	Query Applications box appears.
	Yes/No (if no, describe result)

	Query desired project to be modified.
	Project displayed in Project Query Results.
	Yes/No (if no, describe result)

	Click Modify Application under Applications.
	Modify Application options appear – Project Information, Budget, Milestones, Environmental Findings, Fleet Status, and FTA Comments.
	Yes/No (if no, describe result)

	Click Project Information under Modify Application.
	Project Information page appears on the General tab.
	Yes/No (if no, describe result)

	Check existing/default uneditable information.
	Read-only areas are Recipient (Recipient ID, Acronym, and Name), Project (Project Number), Recip. Type, and Fed Dom Asst#.
	Yes/No (if no, describe result)

	Keep/update existing or add new Project / Brief Description.
	Displays current / changed description in 40-character entry field.
	Yes/No (if no, describe result)

	Keep existing or select another Project Type from dropdown list.
	Displays project type.
	Yes/No (if no, describe result)

	Keep existing or select another New/Amendment option from dropdown list.
	Displays new or amendment selection.
	Yes/No (if no, describe result)

	Keep existing or select another Amend Reason  from dropdown list.
	Displays selection.
	Yes/No (if no, describe result)

	Keep existing or select another Sec of Statute  from dropdown list.
	Displays selection and populates read-only Fed Dom Asst#.
	Yes/No (if no, describe result)

	Enter new or keep existing FTA Proj Mgr in 40-character entry field.
	Displays manager.
	Yes/No (if no, describe result)

	Enter new or keep existing Recip Contact in 35-character entry field.
	Displays contact.
	Yes/No (if no, describe result)

	If applicable, enter new or keep existing State Appl ID in 35-character entry field.
	Displays entry.
	Yes/No (if no, describe result)

	Enter new or keep existing Est Start/End dates in date entry fields.
	Displays dates.
	Yes/No (if no, describe result)

	If applicable, enter new or keep existing Rec by State date in date entry field.
	Displays dates.
	Yes/No (if no, describe result)

	Change or keep existing EO 12372 Review radio button option.
	Displays selection – Yes, No, or N/A.
	Yes/No (if no, describe result)

	If EO 12372 Review is Yes enter Rev Date in date entry field.
	If applicable, displays date.
	Yes/No (if no, describe result)

	Change or keep existing Program Date in date entry field.
	Displays STIP, UPWP, or Other Program date entered.
	Yes/No (if no, describe result)

	Enter Program Page reference in 20-character entry field
	Displays page/other reference entered as relates to Program Date.
	Yes/No (if no, describe result)

	If applicable, change Application Type radio button option.
	Option displayed – Paper or Elect.  Paper option usually limited to FTA HQ and Regional offices. 
	Yes/No (if no, describe result)

	If applicable, change Supplemental Agreement radio button option.
	Displays Yes or No.  In order for Yes to be chosen Sec of Statute must be ’49 USC 5307 – Urbanize Area Formula’.
	Yes/No (if no, describe result)

	Change or enter new information in Project Description text entry field.
	Displays text entry.
	Yes/No (if no, describe result)

	Click Control Totals tab.
	Displays Control Totals area.
	Yes/No (if no, describe result)

	Enter new or updated figures in money entry fields – Total FTA Amount, Total State Amount, Total Local Amount, and Other Federal Amt – under the Amendment column. 
	Figures are displayed and carried over to the Project column, as is if new project or cumulatively if amendment to existing project.  These amounts determine Total Eli-gible Cost read-only, calculated amount. 
	Yes/No (if no, describe result)

	If applicable, enter new or updated figure in Adjustment Amt money entry field under the Amendment column.
	Figure displayed and carried over to Project column and together with Total Eligible Cost determines Gross Project Cost read-only calculated amount.
	Yes/No (if no, describe result)

	If applicable, enter new or updated figure in Special Cond Amount money entry field under the Amendment column.
	Figure displayed and carried over to Project column.
	Yes/No (if no, describe result)

	If Special Cond Amount entered, select Special Condition from dropdown list.
	Selection displayed.
	Yes/No (if no, describe result)

	If Special Cond Amount – Special Condition entered, enter Spec Cond Tgt Date and Spec Cond Eff Date in their respective date entry fields.
	Dates displayed.
	Yes/No (if no, describe result)

	Enter new or change existing Est Oblig Date in its date entry field.
	Date displayed.
	Yes/No (if no, describe result)

	If applicable, change Pre- Award Authority radio button option.
	Selection displayed.
	Yes/No (if no, describe result)

	If applicable, change Fed Debt Delinquent radio button option.
	Selection displayed.
	Yes/No (if no, describe result)

	If applicable (a closeout amendment), change Final Budget radio button option.
	Selection displayed.
	Yes/No (if no, describe result)

	If Fed Debt Delinquent is Yes, add information in Federal Debt Delin-quency Detail text entry field.
	Text displayed.
	Yes/No (if no, describe result)

	Click UZA/Cong Dist tab.
	Displays project’s Urbanized Areas and Congressional Districts.
	Yes/No (if no, describe result)

	Add to or delete from Urbanized Areas table.  To delete, click on an existing UZA ID or UZA Name and click on DELETE icon.  To add, click on blank UZA ID and enter 6-digit UZA to be added in the entry box that appears then tab/click out of the field and new UZA Name will display.
	UZA IDs/UZA Names displayed.

Additions are limited to those UZA IDs that appear in the Recipient’s Profile.
	Yes/No (if no, describe result)

	Add to or delete from Congressional Districts table.  To delete, click on an existing State ID, Dist Code, or District Official and click on DELETE icon.  To add, click on blank State ID and enter 2-digit state code in the entry box then click on corresponding blank Dist Code and enter 2-digit district in the entry box and of the field and new District Official will display.
	State IDs/Dist Codes/District Officials displayed.

Additions are limited to those Districts that appear in the Recipient’s Profile.
	Yes/No (if no, describe result)

	Click OK icon.
	Returns to Project Query Results / Main Menu.
	Yes/No (if no, describe result)
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