Applications/Modify Application:  FTA Comments (recipient users)
1. Access: Click Applications on the Main Menu

2. Query project to modify

3. Click Modify Application
4. Click FTA Comments
5. If existing, review comments about application and take any corrective action that may be indicated

6. If application is complete, from recipient perspective, check Ready For Proj # Assignment box in Application Status section

7. Click OK icon

Tests:  

	Click Applications on the Main Menu.
	Query Applications box appears.
	Yes/No (if no, describe result)

	Query desired project to be modified.
	Project displayed in Project Query Results.
	Yes/No (if no, describe result)

	Click Modify Application under Applications.
	Modify Application options appear – Project Information, Budget, Milestones, Environmental Findings, Fleet Status, and FTA Comments.
	Yes/No (if no, describe result)

	Click FTA Comments under Modify Application.
	FTA Comments page appears displaying read-only Recipient and Project informa-tion, Select Comment Type and Comment tables.
	Yes/No (if no, describe result)

	If comments exist the Select Comment Type table will display a count of comments in three areas – General Review, Conditions of Award, and Comments to DOL.  Click on an option that has comment(s) and the Comment table lists each comment.  Highlight comment.  Review this and other comments and take any action they may suggest or require.
	Comment appears in Comment Text field above which you find read-only fields – Brief Desc, Comment By, Comment On, Activity, Entered, and Updated – applicable to it.
	Yes/No (if no, describe result)

	If this is a new application and you feel it is complete you may click Ready For Proj # Assignment box in lower-left Application Status section to indicate to FTA that you would like an official project number assigned. 


	Option is checked.
	Yes/No (if no, describe result)

	Click OK icon.
	Returns to Project Query Results and Project Details lists Status  ‘Pending Submission / Project No. Requested.
	Yes/No (if no, describe result)

	Email option (not available yet).
	Allows notification by user to FTA (and  others) that application is complete and needs n official project number assigned to allow sub- mission. (unavailable).
	Yes/No (if no, describe result) – currently not available
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