Applications/Modify Application:  Enhanced FTA Comments Module (FTA users – option also available under Review and Approval)
1. Login to TEAM

2. Access: Click Applications on the Main Menu

3. Query project to modify

4. Click Modify Application (or under Review and Approval)

5. Click FTA Comments
Tests:  New features for an FTA TEAM user
	Click on the word Applications in Navigational Menu.
	Query Applications box appears.
	Yes/No (if no, describe result)

	Query desired project to be modified.  (Suggest a status of “Ready for FTA Review”)
	Project(s) displayed in Project Query Results.
	Yes/No (if no, describe result)

	Click Modify Application under Applications.
	Modify Application options appear – Project Information, Budget, Milestones, Environmental Findings, Fleet Status, Application Reviewer, and FTA Comments.
	Yes/No (if no, describe result)

	Select a project from your query by clicking on it (highlights blue) and click on the words FTA Comments under Modify Application (Also under Review and Approval).
	FTA Comments page appears displaying three tabs and defaulting to the “Comments” tab.
	Yes/No (if no, describe result)

	Click on the “Summary” tab 
	Take note of an empty date field (FTA Administrator Approval for example).  If all date fields are entered, then please select another project at this time.
	Comments?



	Click on the “Concurrence/Approval” tab
	Select from the Concurrence/Approval Type drop down menu the type you noted without a date in the “Summary” tab (FTA Administrator Approval for example).  The approval data and all of the information under the Concurrence/Approval Comments section should be blank.
	Yes/No (if no, describe result)



	Modify the Approval date
	1) Click in the “Approval Date” field and enter in abc and click on the tab key.  You should get a pop up message detailing the proper data entry format

2) Type in 1/1/2001 and click tab – no error message should appear

3) Type in a future date – 1/2/2009 for example – and click tab.  You should receive a pop up message informing you that you may not approve a future date and once clicking ok, it will reset to the last saved value

4) Click on the “Today” button to the right of the date field – today’s date will automatically be entered
	Yes/No (if no, describe result)



	Approve a date
	Enter in a non-future date with the correct format and click on the “Approve” button.  The current date should appear in the “Entered” date field, your user ID should appear in the “Comment By” field, and Approval Stamp should appear in the “Comment Text” field.
	Yes/No (if no, describe result)



	Add Comments
	Attempt to erase the “Approval Stamp” text and add your own comments.  Tab, or click out of the field once you have entered your text.  Your comments will appear, but you will not be able to erase the “Approval Stamp” text (it will appear again as well).
	Yes/No (if no, describe result)



	Expand the comments screen
	Click on the button that looks like a text document to the left of the Comments Text field.  A larger View Text field should now be displayed.  You can view or add text hear and save your changes.  Add some text and click “Save.”  Your new text will now appear in the smaller text box.
	Yes/No (if no, describe result)



	Save your changes
	Click on the save diskette.  The screen will flash and take you to the first tab “Comments”
	Yes/No (if no, describe result)



	Click on FTA Internal under “Select Comment Type”
	Click on your recently created comment (FTA Administrator Approval for example) under “Comments.”  Your recently entered information should now be viewable (Comment text, entered date, etc.)
	Yes/No (if no, describe result)



	Click on the “Concurrence/Approval” Tab
	Select the comment you approved a date for (FTA Administrator Approval for example) under the Concurrence/Approval Type drop down.  Your information should be displayed as you saved it.
	Yes/No (if no, describe result)



	Click on the “Summary” Tab
	The date should be populated with the date you entered (note, this will only populate if you have saved the changes you have entered in the “Concurrence/Approval” tab)
	Yes/No (if no, describe result)



	Modify the Approval date
	Click on the Concurrence/Approval Tab, select your Concurrence/Approval Type from the drop down, change the approval date to something different (1/1/2001 for example), and click on the “Approve” button.  The “Updated” date should populate with the current date.
	Yes/No (if no, describe result)



	Save and Review
	Click on the Save diskette and then go to the “Summary” tab.  Your updated date should be displayed.
	Yes/No (if no, describe result)



	Note:  The Review/Concur Dates module has been modified to include only two tabs now.  Some of the header labels have changed, but the functionality is the same otherwise.
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