Applications:  Copy Project

Access:

1. Click Applications on the Main Menu

2. Query project to copy

3. Click Copy Project
4. Keep/change Recipient ID
5. Keep default Project Number or enter new Project Number
6. Keep/change Section ID
7. Keep/change Brief Description
8. Enter Program Date
9. Select Fiscal Year
10. Select Environmental Classification(s)
11. Click Project Description tab and keep/change Project Description
12. Click OK
13. Go to Applications/Modify Application to complete

Tests:  

	Click Applications on the Main Menu.
	Query Applications box appears.
	Yes/No (if no, describe result)

	Query project to copy.
	Project displayed in Project Query Results.
	Yes/No (if no, describe result)

	Click on Copy Project under Applications.
	Create New Project page appears on the Copy Project tab.
	Yes/No (if no, describe result)

	Keep current recipient or select new recipient from  Recipient ID field dropdown list.
	Current/new recipient ID displayed with  read-only fields for  Name and Address.
	Yes/No (if no, describe result)

	Type up to 15-character name/number in the Project Number entry field.
	New name / number is displayed.
	Yes/No (if no, describe result)

	Select section/statute from Section ID field dropdown list.
	Section displayed
	Yes/No (if no, describe result)

	Type up to 40-character description in the Brief Description entry field.
	Description displayed.
	Yes/No (if no, describe result)

	Enter STIP/UPWP/Other date in the Program Date date entry field as mmddyy, mmddyyyy, mm-dd-yy, mm-dd-yyyy, mm/dd/yy, or mm/dd/yyyy.
	Date displayed as mm/dd/yyyy.
	Yes/No (if no, describe result)

	Select year from Fiscal Year  field dropdown list.
	Year displayed.
	Yes/No (if no, describe result)

	Select at least 1 of the 4  radio button options – Class I (EIS), Class II (CE), Class III (EA), or Other [4(f),106] – in the Proposed Environmental Classifications section.
	Selection(s) will have Yes button(s) marked.
	Yes/No (if no, describe result)

	Click on Project Description tab and enter detailed description in Project Description text entry field.
	Description displayed and scrollable if lengthy.
	Yes/No (if no, describe result)

	Click OK icon to create new project application.
	Displays Project Query Results and Project Details for the new application with Status  ‘Pending Submission / App. in Development’.
	Yes/No (if no, describe result)
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