Applications/Modify Application:  Budget

Access:

1. Click Applications on the Main Menu

2. Query project to modify

3. Click Modify Application
4. Click Budget
5. Add Scope(s) – budget must have at least one scope with one ALI (manual entries/selected entries)

6. Add Activity Lineitem(s) (ALIs) (manual entries/selected entries)

7. Enter ALI Details
8. Enter FTA Amount and Total Elig. Cost for each ALI

9. Enter Qty and/or Fuel for each ALI that requires one or both

10. Click OK icon

Tests:  

	Click Applications on the Main Menu.
	Query Applications box appears.
	Yes/No (if no, describe result)

	Query desired project to be modified.
	Project displayed in Project Query Results.
	Yes/No (if no, describe result)

	Click Modify Application under Applications.
	Modify Application options appear – Project Information, Budget, Milestones, Environmental Findings, Fleet Status, and FTA Comments.
	Yes/No (if no, describe result)

	Click Budget under Modify Application.
	Budget page appears.
	Yes/No (if no, describe result)

	
	manual entries
	

	Manually add Scope by clicking PRJBUD (or OTHER) folder;  next click ‘Plus Sign’ icon and type desired Scope in the entry field box; tab/click out of field.
	Scope is added to budget outline on left and Scope Description appears in budget table.  User can change description in field in budget table or below in User Desc.  Both are 60-character entry fields.
	Yes/No (if no, describe result)

	If applicable, enter Details in text entry field
	Text displayed.
	Yes/No (if no, describe result)

	Manually add Activity by clicking on Scope in budget outline.
	Pop-up prompts you to add AcitivityLineitem or Scope – OK for Scope, Cancel for ALI.
	Yes/No (if no, describe result)

	Click Cancel and type desired Activity in the entry field box; tab/click out of field.
	Activity is added to budget outline and Activity Line Item Description appears in the budget table. User can change description in field in budget table or below in User Desc.  Both are 60-character entry fields.
	Yes/No (if no, describe result)

	Click Activity and fill in FTA Amount and Total Elig. Cost amounts.  If required type Details (lineitem justification) in the text-entry field.
	Amounts will be displayed and above budget table Difference for the two fields will go up or down depending on the entered amounts; ALI  Details displayed. 
	Yes/No (if no, describe result)

	If applicable, enter QTY and/or Fuel for Activity.
	Data displayed.
	Yes/No (if no, describe result)

	Continue adding or modifying new or existing Scope(s) and /or Activity(s) to cover Project Control Totals – FTA Amount and Total Elig. Cost.  Project Control Totals are carried forward from the Project column in Project Information page’s Control Totals tab’s Total FTA Amount and Total Eligible Cost fields.
	Budget outline and budget table will update accordingly and Difference will show $0 in the FTA Amount and Total Elig. Cost fields when budget is in balance.
	Yes/No (if no, describe result)

	
	or selecting entries
	

	Select Scope(s) by clicking PRJBUD (or OTHER) folder;  next click ‘Magnifying Glass’ icon.
	Budget Details page opens.
	Yes/No (if no, describe result)

	Select Scope from dropdown list.
	Scope and its descrip-tion are displayed.
	Yes/No (if no, describe result)

	Click on Activity folder(s) below Scope display to reveal sub-folders or actual Activity(s).  To add an Activity (under folder and designated by black arrowhead) to the budget highlight it and click ‘Right-facing Arrow’ icon.
	Budget matrix at right displays Scope, newly-added Activity and its description.

As you build budget matrix you can also remove an Activity from it by highlighting it and clicking ‘Left-Facing Arrow’ icon.
	Yes/No (if no, describe result)

	Continue building budget adding Activity(s) to same or other selected Scope(s) as above. 
	Budget matrix is updated.
	Yes/No (if no, describe result)

	Click OK icon.
	Returns to Budget page incorporating budget matrix in budget outline at left.
	Yes/No (if no, describe result)

	Click Activity (ALI) in budget outline at left and fill in FTA Amount and Total Elig. Cost amounts for it in budget table. If required, type Details (lineitem justinfication) in the text-entry field.
	Amounts will be displayed and above budget table Difference for the two fields will go up or down depending on the entered amounts; ALI  Details displayed.  
	Yes/No (if no, describe result)

	If desired, change User Desc/Activity Line Item Description (for ALI, you may wish to do same for Scope but you must highlight it first).
	Updated User Desc /Activity Line Item Description (User Desc /Scope Description) displayed.
	Yes/No (if no, describe result)

	If applicable, enter QTY and/or Fuel for Activity.
	Data displayed.
	Yes/No (if no, describe result)

	Continue updating each Activity (as above) to cover Project Control Totals – FTA Amount and Total Elig. Cost.  Project Control Totals are carried forward from the Project column in Project Information page’s Control Totals tab’s Total FTA Amount and Total Eligible Cost fields.
	Budget outline and budget table will update accordingly and Difference will show $0 in the FTA Amount and Total Elig. Cost fields when budget is in balance.
	Yes/No (if no, describe result)

	
	after manual and/or selected entries and updates are complete
	

	Click OK icon.
	Returns to Project Query Results / Main Menu.
	Yes/No (if no, describe result)
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