TEAM Enhancement 6.2 and 6.4 (New Edit Checks)

Applications:  Assign Project Number (FTA Only Function)

Access:

1. Click Applications on the Main Menu

2. Query project for FTA project number assignment

3. Click Assign Project Number
4. Test Cost Center, Section of Statue, Section ID and Activity Code 

5. Click OK
Tests:  

	Scenario
	Action
	Results

	Click Applications on the Main Menu.
	Query Applications box appears.
	

	Query project to assign official FTA project number – Project Status of  ‘Application in Development’ or ‘Project No. Requested’.   (Project must be an original application, and not an amendment.)
	Project displayed in Project Query Results.
	

	Click on Assign Project Number under Applications.
	Assign Project Number page appears and defaults to the Project Detail tab.
	

	Fill in some of the required data fields in order to begin testing.
	1. Enter data for the following fields

· OST Purpose (select from the drop down menu)

· Section of Statute (must be any value other than “Not Specified”)

· State (enter any two letter state abbreviation)

· Section ID (examples:  03, 90, 26 – follow the pop up message guidelines for a correct Section ID if applicable)

· Activity (Enter a single numeric character- please do not select the alpha character “X” at this time)

· Sequence Number (enter up to three numeric digits)
	

	Cost Center defaults to “Not Selected” and User is required to select an appropriate Cost Center before submitting request to Assign Project Number.
	1. Attempt to submit by clicking on the green “OK” check mark button in the upper right hand corner of the form without selecting a Cost Center. A warning message will appear.  See Figure 1.
	Yes/No (if no, describe result)



	Choose Cost Center from the dropdown list of cost centers in your security profile.  This is the project’s cost center (regional or HQ). 


	2. Choose a Cost Center before submitting request.  After choosing a Cost Center, submit, by clicking on the green “OK” check mark.  Unless the project number you selected already exists (if it does you will be able to go back and select a different sequence number), you should have a successful transaction where the system re-queries your project and displays it with the new assigned project number in the Project Query Results screen.
	Yes/No (if no, describe result)



	Section of Statute must correspond with Section ID requested for new Project Number.


	1. Change requested Section of Statute and/or Section ID so that they do not correspond and then ‘tab’ out of the Section ID field. A warning message will appear similar to Figure 2 (you may have already seen a similar message when initially filling out some of the required filed information). 
	Yes/No (if no, describe result) 



	Check Section of Statute and change, if necessary, to correspond with Section ID requested for new Project Number.


	2. Change requested Section of Statute and/or Section ID so that they do correspond before submitting the request.   Use the guidance once again given in the pop up error message.  If they correspond, you should not receive an error message after ‘tabbing’ out of the Section ID field.
	Yes/No (if no, describe result) 



	The Activity field will only accept numeric values and in some instances that alpha value “X.”  No other characters are valid.
	Attempt to enter a non-numeric value other than “X.”  A message should pop up asking you to specify a valid numeric Activity Code or “X” if using one of the appropriate Section ID’s.  See Figure 4.
	Yes/No (if no, describe result) 



	Project Number Activity code “X” is now only allowed for projects with the following Section ID:

16, 18, 37, 40, 70, 80, 81, or 90.


	1. Enter “X” in requested Activity code and enter a Section ID that is not allowed.  You may be required to try a few different Section of Statute values in order to find a rule that requires a Section ID that is not listed to the left.  Once a correct Section ID is entered that is not 16, 18, 37, 40, 70, 80, 81, or 90, submit the request by clicking on the green “OK” check mark.  Warning messages will appear.  See Figures 3a and 3b.
	Yes/No (if no, describe result) 



	Project Number Activity code “X” is now only allowed for projects with the following Section ID:

16, 18, 37, 40, 70, 80, 81, or 90.


	2. Enter “X” in requested Activity code and enter a Section ID that is allowed.   You must find a Section of Statue that correctly allows for one of the following Section ID’s:  16, 18, 37, 40, 70, 80, 81, or 90.  Submit the request by clicking on the green “OK” checkmark and you should have a successful submission unless you have selected a project number that already exists. 
	Yes/No (if no, describe result) 



	Select Action from the 3 radio options – Input Specific Project Number, Override with Next Available, or Assign As Requested.
	Change selected Action to test that the same rules defined above for Cost Center, Section of Statute, Section ID and Activity code apply for requested new Project Number.  Inputting a specific Project number is the default feature and what we have used thus far.  Selecting Override with Next Available simply selects the next available sequence number for you (you are still required to enter in the other required fields).  Assign as requested are for those projects that have been initially created with a valid project ID that does not yet exist in the database.  If these rules are met, then the existing “development” project number will be carried forward as the official project number.  As long as the project number does not yet exist and you have followed the rules displayed in the system messages, you should have a successful submission after clicking on the green “OK” check mark.
	Yes/No (if no, describe result)



	Depending on Action chosen fill out the nodes of the newly-assigned project number: State, Section ID, Activity, and Sequence Number
	Make appropriate entries if necessary.

State – 2-digit state abbreviation, 

Section ID – up to 2-digit number, 

Activity – 1-digit numeric, or “X,” Sequence Number – up to 3-digit number.
	Yes/No (if no, describe result)



	Click OK icon to assign project number.
	If you get error messages about omissions or invalid data, make the corrections and reclick OK.  If no errors, system displays Project Query Results and Project Details for the new application with Status  ‘Pending Submission / Project No. Assigned’. 
	Yes/No (if no, describe result)
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Figure 2
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Figure 3a
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Figure 4
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