Testing Process for TEAM-Web, BETA, Version 1.0

Add Recipient
Access:

1. Go to site http://ftateamweb.fta.dot.gov/fta-flash2b.html

2. Click on the TEAM-Web button in the mid to lower left portion of the frame.

3. A Security alert may appear stating “You are about to view pages over a secure connection.  Any information you exchange with this site cannot be viewed by anyone else on the Web.”  It will also include a check box “In the future, do not show this warning.”  Click on the “OK” button.

4. The logon screen will open.  Enter your user name and password, and select “Login”

5. TEAM-Web will open and default to the Main Menu

6. On the contents/menu sidebar to the left, expand the menu under the Recipient by clicking on the Plus sign to the left of the word “Recipient.”  

7. Click on the words “Add Recipient.”  A new window should open titled “Add New Recipient.” 
Tests:  

	In the General tab, note all fields that appear to be outlined in black.  Try to type in each one of these fields
	You should be able to add text to these fields
	Yes/No (if no, describe result)

	In the General tab, note all fields that are not outlined in black.  Try to type in each one of these fields.
	You should not be able to modify any of the fields.
	Yes/No (if no, describe result)

	Try changing each one of the Radio (yes/no) buttons. 
	You should be able to change the black dot from yes to no and visa versa.
	Yes/No (if no, describe result)

	Add some data to any one of the fields other than the organization field.  Then click on the save diskette, or the green ok check mark.
	You will get a message asking you to please enter an organization’s name.
	Yes/No (if no, describe result)

	Enter an text in the Organization name field and try to click on the diskette
	A status gif should appear and you data should save.
	Yes/No (if no, describe result)

	Change the organization’s name and click on the green ok checkmark.
	You should get a status gif and then the window will close.  Your changes should be saved when you reopen the record.
	Yes/No (if no, describe result)

	Go to the contact tab and click on each of the blue text to the left.  
	The fields to the right should become outlined in black (they are now modifiable), and the title should be present and matching where applicable.
	Yes/No (if no, describe result)

	Click on the yellow box to the right within the contact tab.
	A new window should appear with a list of titles.  Select a title by clicking on the button to the left of it and hit ok.  The title should now automatically be entered into the title field.
	Yes/No (if no, describe result)

	Go to the Certs and Assurances tab and click on the applicable and N/A fields
	These should be modifiable, and you should not be able to have both boxes selected within the same line.
	Yes/No (if no, describe result)

	Click on one of the yellow text boxes.
	A new window should open up with information relating to that Cert. and assurance.
	Yes/No (if no, describe result)

	Click on the all button at the top of the screen (a black check mark)
	All the applicable check boxes should become filed in.
	Yes/No (if no, describe result)

	Click on the none button at the top (black check mark with a red circle cross through it).
	All of the N/A boxes should become selected.
	Yes/No (if no, describe result)

	Click on the green “Certify” button under the Certs. and assurances tab.
	A message should appear informing you that you are not allowed to execute this function.
	Yes/No (if no, describe result)

	Go to the Codes tab and hit the Add button.
	The first row of the far left table should highlight blue.
	Yes/No (if no, describe result)

	Go to the Payment Codes and click on the Add button.  
	Your cursor should go to the first space under the ECHO box and be highlighted blue.
	Yes/No (if no, describe result)

	Try the yes/no radio buttons under the Payment Codes tab
	They should be operable.
	Yes/No (if no, describe result)

	Go to the Civil Rights tab.  
	Every field except for the organization name should be locked out
	Yes/No (if no, describe result)

	
	
	Yes/No (if no, describe result)
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