[image: image2.wmf]Earmarked Project Grant Applicants: 
Identifying your Congressional Earmark in your Project Grant Application in TEAM

This module was built to assist FTA in the identification and management of 
Congressionally earmarked projects.
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Check the Federal Register and locate your Earmark ID

Look for your earmark in the 11/30/2005 (FY 2005 and prior) and 2/3/2006 (FY 2006) Federal Register Publication. A link to all FTA Federal Register publications are listed on the FTA web site at: http://www.fta.dot.gov/16287_ENG_HTML.htm. 

Earmarks are published by funding program, by state. Next to an earmarked project, you will find an EARMARK ID. This ID will be used to select your earmark from TEAM.


Log into TEAM and create your Project Grant Application for an Earmarked Project

Compile all required information in the TEAM Project Application. (Project Information, Budget, Fleet Status, Milestones, Environmental Findings, etc)

NEW! For Earmarked Project Grants, there is now an additional tab in the Project Information Screen, titled “Earmarks”. Use this page to select any earmark(s) the Grant Project will be drawing against. You will need your Earmark ID from the Federal Register, and the amount of the grant that will be applied to the earmark. 
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Figure 1. Earmarks tab of the TEAM Project Information Screen

The information on this Earmarks tab and other key information is sent to Congressional Staff along with the status of the project grant. If you normally assist in the compilation of these talking points, you can enter the information here. Your FTA grant representative will verify and/or complete the information, once funding has been reserved, and send this project grant through release processing.

Talking Points Overview

Ten to twenty word summary of the project derived from the talking points.

Talking Points

Plain English description of what the project will buy and where it will be implemented. Include any Earmark IDs and earmark project titles used to fund the project.

Place of Performance

List cities, counties where the project is based. Can list “statewide”.

Congressional Interest Expressed by

ONLY list Congressional Staff that have expressed interest DIRECTLY in the project via mail, email, or telephone. Include Name, State and District. OTHERWISE LEAVE BLANK.

As always, contact your regional office for assistance in using TEAM. (Regional Office Contact Information http://www.fta.dot.gov/about/offices/4978_ENG_HTML.htm)

Use this magnifying glass to “look up” your earmark(s) by ID





UZA/Congressional Districts for the grant project are specified here





Basic information is sent to all Congressional Staff with interest in the grant project.
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