Closing Grants without a Disbursement

If a Recipient wishes to close out a grant that does not yet have any Disbursements, then the best process to follow at this point in time is outlined below:

· The Recipient is to create a Close Out Amendment

· The FTA representative would then assign a Project ID to that Amendment

· One of the users involved would then send an email to the TEAM Helpdesk concerning the issue and the Helpdesk would change the status of the Project to Deobligation Required

