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TEAM Access Request


Date of Request: [image: image21.wmf]
Please select the access level requested:

[image: image2.wmf]FTA Functions (describe below)


[image: image3.wmf]Recipient Functions (describe below)


[image: image4.wmf]Other (describe below)


[image: image5.wmf]Remove User


First Name: [image: image6.wmf]

MI: [image: image7.wmf]

Last Name:[image: image8.wmf]


Title:[image: image9.wmf]


Company Name:[image: image10.wmf]


Company Mailing Address/City/State/Zip: [image: image11.wmf]


Email Address:[image: image12.wmf]


Telephone Number:[image: image13.wmf]

 Fax: [image: image14.wmf]


Comments: [image: image15.wmf]


As an FTA application user I understand that I am personally responsible for my use or any misuse of my account and password (or other authentication mechanism).  I understand by requesting FTA application access and accepting/using such access that I must comply with the following:

1. When downloading sensitive information, I will ensure that the information has the same level of protection it had when it resided in the FTA application.

2. I will not permit anyone to use my FTA access information (i.e. user identification, password or other authentication).  My password (or other authentication) will be kept private, not stored any place accessible by anyone other than myself (i.e. family members, friends) and if stored it will not be in clear text format.

3. I will follow standard password procedures and change my password every 90 days.  My passwords will be at least 8 alphanumeric characters in length and contain at least one capital letter and one number 

4. I will report any security problems and anomalies in system performance immediately to the FTA Customer Support Center at (202) 366-2473.

5. I will notify the FTA Customer Support Center to eliminate my FTA application access in the event of any changes in my job responsibilities including transfer, termination, or if the access is no longer authorized.

6. I understand that if I am not using FTA-supplied equipment and FTA suffers a security breach or compromise at my expense that I may be required to allow access to my equipment by authorized representatives of the Federal Government to determine the causes and take corrective action.

I agree to and will comply with all these conditions and understand that failure to do so will result in permanent removal of my FTA application access and may result in other disciplinary or legal action.  I also confirm that I have received a copy of this agreement. By signing or typing my full name in the space below, I hereby acknowledge this agreement, and certify that I understand the preceding terms and provisions and that I accept the responsibility of adhering to the same.
Signature (if hardcopy) or Full Name typed below to agree to these terms:
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Signature (if hardcopy) or Full Name of Manager Approving Access Request:
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System Administrator Information:

TEAM Recipient ID:[image: image18.wmf]


Administrator Comments: [image: image19.wmf]


Administrator Name/Signature:[image: image20.wmf]
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