NOTICE: Certifications and Assurances have been updated for 2007, and all grantees are now required to read and check off all of the applicable sections, before any grants can go forward. 

To do this from the TEAM Main menu:

- Have your designated official log into the TEAM system. This official will have been provided with a PIN Number, and the authority to use it.

- Click Recipients to open the Query Recipients screen.

- Enter your recipient ID, or all or part of your recipient name 

- Click submit query to locate your record.

- Once the correct record is located, from the left menu, click Recipients, View/modify Recipient. This opens the Recipient record for editing

- Click on the third tab in the window, entitled "Cert's & Assurances" Review each of the certifications under each category. The text is viewable under the yellow "Text" icon on the right. 

- For each category, you must check either Applicable or N/A.

- In order to sign off on your selections, please have the designated official enter their PIN number in the box at the bottom, and click the green CERTIFY button to complete the process.

- Your attorney will also be required to PIN the certifications and assurances, unless your authorized official is set up in TEAM to certify for both.
